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DISPLAY SCREEN EQUIPMENT POLICY 
 
 

This Policy includes the Junior School and Senior School 
 

Links to other policies: 
First Aid Policy 

 
 

 
 
Policy Statement  

The Display Screen Equipment Regulations (DSE) are for the protection of employees who regularly use DSE 
for the purposes of undertaking a significant part of their normal work (daily for continuous periods of an 
hour or more). 

Users are protected by the Regulations whether they are employed to work: 

 At a school workstation. 

 At a workstation at home. 

 

What is DSE? 
 

DSE are devices or equipment that have an alphanumeric or graphic display screen and includes display 
screens, laptops, touch screens and other similar devices. 

 

What are the health risks with DSE? 

Some workers may experience fatigue, eye strain, upper limb problems and backache from overuse or 
improper use of DSE.  These problems can also be experienced from poorly designed workstations or work 
environments.  The causes may not always be obvious and it can be due to a combination of factors.  

 

Controlling Risk 

In line with the HSE guidance ‘Working with Display Screen Equipment’ (Appendix 1), the School will assess 
the risks associated with using DSE equipment and any special needs of individual staff.  Staff will be invited 
to complete a DSE Workstation Checklist (Appendix 2) when a new workstation is set up, when a new user 
starts work, or when a substantial change is made to an existing workstation (or the way it is used). 
Assessments should be repeated if there is any reason to suspect they may no longer be valid – for example, 
if users start complaining of pain or discomfort.  Staff will be encouraged to read the section ‘Getting 
Comfortable’ in the HSE guidance ‘Working with Display Screen Equipment’. 
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Pupil accessible workstations 
 
Although there is no legal requirement to formally assess pupil workstations for each individual user, the 
workstations provided should be flexible and meet general ergonomic requirements e.g. have a selection of 
equipment provided in order to meet individual needs which should include provision for those with any 
health needs including wheelchair accessibility and visual disabilities. 
 

 
DSE User training  
 
The School will provide information, instruction and health & safety training to users to help them identify risks 
and safe work practices including: 
  

 The risks from DSE work 

 How to adjust furniture 

 How to organise the workplace to avoid awkward or frequently repeated stretching 
movements 

 How to clean the screen and mouse 

 Who to contact for help and to report problems or symptoms 

 How to use the DSE workstation checklist. 
 
 
Eyes and Eyesight Tests 
 
All employees who are DSE users are entitled to an appropriate free vision test and eyesight examination. The 
following procedure should be used: 

The user should request an appointment for a vision test from a registered optician.  The full cost of the 
eyesight test (up to £27.50) will be met by The School. 

Where, as a result of an eye and eyesight test, a user is advised (in writing) by the nominated registered 
ophthalmic optician to obtain corrective spectacles or lenses for work with DSE, the user should obtain 
authorisation from the Headteacher if the test shows you need special corrective appliances (normally 
spectacles) that are prescribed for the distance the screen is viewed at. If an ordinary prescription is suitable 
for your DSE work, the school does not have to pay for your spectacles This authorisation will entitle the user 
to receive a contribution from the School up to £50 towards the cost of a pair of lenses specific to the eye-
DSE distance (approx. 600mm) and budget frames. 
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Appendix 1 – Working with Display Screen Equipment
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Appendix 2  DSE Workstation Checklist 
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