Moorland School

DISPLAY SCREEN EQUIPMENT POLICY

This Policy includes the Junior School and Senior School

Links to other policies:
First Aid Policy

Policy Statement

The Display Screen Equipment Regulations (DSE) are for the protection of employees who regularly use DSE
for the purposes of undertaking a significant part of their normal work (daily for continuous periods of an
hour or more).

Users are protected by the Regulations whether they are employed to work:
e At a school workstation.

e At a workstation at home.

What is DSE?

DSE are devices or equipment that have an alphanumeric or graphic display screen and includes display
screens, laptops, touch screens and other similar devices.

What are the health risks with DSE?

Some workers may experience fatigue, eye strain, upper limb problems and backache from overuse or
improper use of DSE. These problems can also be experienced from poorly designed workstations or work
environments. The causes may not always be obvious and it can be due to a combination of factors.

Controlling Risk

In line with the HSE guidance ‘Working with Display Screen Equipment’ (Appendix 1), the School will assess
the risks associated with using DSE equipment and any special needs of individual staff. Staff will be invited
to complete a DSE Workstation Checklist (Appendix 2) when a new workstation is set up, when a new user
starts work, or when a substantial change is made to an existing workstation (or the way it is used).
Assessments should be repeated if there is any reason to suspect they may no longer be valid — for example,
if users start complaining of pain or discomfort. Staff will be encouraged to read the section ‘Getting
Comfortable’ in the HSE guidance ‘Working with Display Screen Equipment’.
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Pupil accessible workstations

Although there is no legal requirement to formally assess pupil workstations for each individual user, the
workstations provided should be flexible and meet general ergonomic requirements e.g. have a selection of
equipment provided in order to meet individual needs which should include provision for those with any
health needs including wheelchair accessibility and visual disabilities.

DSE User training

The School will provide information, instruction and health & safety training to users to help them identify risks
and safe work practices including:

e The risks from DSE work

e How to adjust furniture

e How to organise the workplace to avoid awkward or frequently repeated stretching
movements

e How to clean the screen and mouse

e Who to contact for help and to report problems or symptoms

e How to use the DSE workstation checklist.

Eyes and Eyesight Tests

All employees who are DSE users are entitled to an appropriate free vision test and eyesight examination. The
following procedure should be used:

The user should request an appointment for a vision test from a registered optician. The full cost of the
eyesight test (up to £27.50) will be met by The School.

Where, as a result of an eye and eyesight test, a user is advised (in writing) by the nominated registered
ophthalmic optician to obtain corrective spectacles or lenses for work with DSE, the user should obtain
authorisation from the Headteacher if the test shows you need special corrective appliances (normally
spectacles) that are prescribed for the distance the screen is viewed at. If an ordinary prescription is suitable
for your DSE work, the school does not have to pay for your spectacles This authorisation will entitle the user
to receive a contribution from the School up to £50 towards the cost of a pair of lenses specific to the eye-
DSE distance (approx. 600mm) and budget frames.

Policy Reviewed by Deborah Frost, July 2020

Next Review Date: July 2021

2|DISPLAY SCREEN EQUIPMENT POLICY 2020



Appendix 1 — Working with Display Screen Equipment

Health and Safety

Working with display screen
equipment (DSE)

A brief guide

Working with display screen
equipment (DSE)

This is a waeb Tendly version
of leafie! INDG3G(nead),
published 0413

Introduction

This leaflet will help you to comply with the Health and Safety (Display
Screen Equipment) Regulations 1992 and explains what you, as an
employer, may need to do to protect your employees from any risks
associated with Display Screen Equipment (DSE) (ie computers and
laptops). It will also be useful to employees and their representatives.

These Regulations only apply to employers whose workers reguiarly use DSE as
a significant part of their normal work (daily, for continuous periods of an hour or
more), These waorkers are known as DSE users

These Regulations do not apply 1o workers who use DSE infrequently or (o
short periods of time. However, the controls described in ‘How to control the
risk' may still be usetul for these workers

If you have DSE users, you must:

analyse workstations to assess and reduce risks;

make sure controls are n place;

provade Information and training,

provide eye and eyesight tests on reques!, and special spectacles if needead;
review the assessment when the user or DSE changes

For those who smploy many users of DSE, this guidance also contains
Information thal may help you manage your kegal duties efficiently (see 'Using
DSE assessors’).

What is DSE?

DSE are dewvices or equipment that have an alphanurmenc or graphic display
screen and includes display screens, laptops, touch screens and other sirmllar
evices.

What are the health risks with DSE?

Some workers may expenence fatigue, eye sirain, upper iimb problems and
backache from overuse or mproper use of DSE. These problems can alsc be
expenaenced from poorly designed workstations or work environments.,

The causes may not always be obwvicus and can be due to a combination of
faclors.,

Pagu 1 66
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Health and Safety

Consulting your employees on DSE

Workplaces where employees are involved in taking deasions about health and
safety are safer and heaithier, Collaboration with your employess belps you to
manage the potential health problems assocated with DSE n a practical way by

u  helping spot the risks;
m  making sure health and safety controls are practical,
m  Increasing the level of commitment 1o working n & healthy way,

You must consult all your employees, in good time, on health and salety matters. In
workplaces where a trade union s recognised, this will be through vnion health and
safety representatives. In non-unionised workplaces, you can consult either directly
or through other elected representatives,

Consultation involves employers not only giving informetion to emplovees, but also
kstening to them and taking acoount of what they say before making health and
salety decisions,

For further information on your lagal duties, see the HSE leafiet Consulting
emploveas on health and safety: A bref guide 1o the law (see Further information’).

How to control the risk

As an employer, you need to assess the risks associated with using DSE
equipment and any special needs of individkal staff. You may find the DSE
wovkstation checklist (sea ‘Further information’) helpful. This gives practical
guidance on workstation assessments and is designed to encourage users to take
an active parl, Il users are suilably trained, they can @ in the checklist themselves.

You shouk] use your assessment 1o decide whal needs 10 be done and check that
Action is taken,

Make a record of your significant findings. Any record yea produce should be
simple and fecused on controls. If you have fewer than five employees, vou do not
hawe to write anything down. But it is useful to do this, so you can review it at a

laler date, for example if something changes. |f you have five or more employess,
you are recuired by law to write it down.

Few workplaces stay the same, so it makes sense to review what you are doing on
an ongoing basis,

The risks from DSE can be controlled using the following straightforward, low-cost
controls,

Getting comfortable
The folowing may help users:

m Forearms should be approximately horizontal and the user’s eves shoukd be the
same height as the top of the screen,

m  Make sure there is enough work space to accommodate all documents or
other equipment, A document holder may help avoid awkward neck and eye
movements.

= Arrange the desk and screen to avoid glare, or bright reflections. This is often
easiest if the screen is not dredly facing windows or bright lights.

Working with deply screen squomeant [DSE) Paga 2 of &
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Health and Safety

m  Adust curtains or blinds 10 prevent intrusive light,

m  Make sure there is space under the desk 10 move legs.

®  Avoid excess pressure from the edoe of seats on the backs of legs and knees,
A footrest may be helpful, paricularly for smaller users,

Well-designed workstations

Keytmds and keying in (typing)
A space in front of the keyboard can help you rest your hands and wrists when
not keying.

m  Try 1o keep wrists straight when keying.

®  Good keyboard technique is important — you can do this by keeping a soft
fouch on the keys and not overstretching the fingers.

Using a mouse

= Position the mouse within easy reach, so it can be used with a straight wrist.

m St ggnght and close to the desk to reduce working with the mouse amm stretched.
r  Move the kevboard out of tha way if It is not being used.

m  Support the forearm on the desk, and don't grip the maouse too tightly,

m Rest fingers kahtly on the buttons and do not press them hard,

Reading the screen

m  Make sure indhvicual characters on the screen are sharp, in focus and don'l
flicker or move. If they do, the DEE may need senidng or adustiment.

»  Adjust the brightness and confrast controls on the screen to suit kghting
conditions in the rooem.

= Make sure the screen surface Is clean.

m When setting up software, choose text that is large enough 1o read easily on
screen when sitting in a normal comfortable working position.

m  Selact colours that are easy on the eye (avoid red text on a blue background, or
vica versa),

Changes in activity

Breaking up long spelis of DSE work hefps prevent fatigue, eye strain, upper limb
problems and backache. As the employer you need to plan, so users can intesrupt
prolonged use of DSE with changes of activity. Organised o scheduled rest breaks
may sometimes be a solution.

The follovdng may help users:

Stretch and changs position,

Look into the distance from time to time, and biink often,
Change activity before users get tired, rather than to recover,
Short, frequent breaks are better than longer, infrequent ones,

Timing and length of changes in activity or breaks for DSE use & not set down in

faw and amangements will vary depending on a particular situation. Employers are
not responsible for providing breaks for the self-employed.

Portable computers

These same controls will diso reduce the DSE risks associated with portable
computers, However, the following may also help reduce manual handling, fatigue
and postoradl problems:

r  Consider potential risks from manual handling if users have to carry heavy
equipment and papers.

Working with deply screen squomeant [DSE) Paga 3cf &
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Health and Safety

m  Whanever possible, users shoukd be encouraged 1o use a docking station or
firm surface and a hll-sized keyvboard and mouse,

®  The height and position of the portable's screen should be angled so that the
user i8 sitting comfortably and reflection is minimised (raiser blocks are
commoenly used to help with screen height),

m  More changes in activity may be needed if the usaer cannot minimise the risks of
prolonged use and awkward postures to suitable levels.

»  While portable systems not in prolonged use are excluded from the requlations
somea jobs will use such devices intermittently and 1o support 1he main lasks,
The degrea and intensily of use may vary, Any employer who provides such
pquipment still has o risk assess and 1ake steps 1o reduce residual risks.,

DSE user training

You must provide miormation, instruction and health and safety training to users to
help them identify nsks and safe work practices, When traming users, consider
explaining:

m the nsks from DSE work and the controls you hawve put in place;

®  how to adjust fumiture;

®  how to organise the workplace to avoid awkward or frequently repeated
stretching movements;

m  how to clean the screen and mouse;

»  who to contact for help and to report problems or symptoms,

m  how to use the Dispiay screen equiprment (DSE) workstation checklist
(see ‘Further mformation’) if users are going 1o make thair own assessment.

You may need to retrain users if you make significant changes to workstations.

Pror\eding eye tests and any necessary spectacles for DSE
wo

There is no evidence to suggest that DSE work will cause penmanent damage to
eyes or eyesight. Eye tests are provided to ensure users can comfortably see the
screen and work effectively without visual fatigue,

If & user or a potential user requests an eye 18sl you ara required 10 provide one. If
the test shows that the user needs glasses specifically for DSE work, you must pay
for a basic par of frames and lenses. Eve tests are not an entitlernent for the self-
employed.

Users are entitled to further tests if DSE work is considered to cause them visual
fatigue and at regular intervals after the first test,

The arrangements you make to provide eye and evesight 1ests can vary. For
example, some employers let users arrange tests for themseblves {and give the
emplover the bill; others prefer to send all their staff to be tested by one optician.

The following may help you when setting up your arrangements;

= contact a number of oplicians to make sure you gel a compelitive rale;

m  ask if they will come to you to carmmy out the eye tests;

m  ask for standard information about each user test. This shoulkd say if the user
needs glasses for DSE work, and when they should be retested,

m tell users what arrangements you have made;

Working with deply screen squomeant [DSE) Paga 4 of &

6|DISPLAY SCREEN EQUIPMENT POLICY 2020



Health and Safety

m  make sure users undersiand what you will and won't pay for.

You only need to provide glasses for the DSE work. If users' nommal glasses are
suitable for DSE work, you don't need to pay for them, You don't have to pay for
expensive frames or lenses,

-

Review
DSE assessments need 10 be reviewed when:

®  Mmajor changes are made to the equipment, furmiture, work ervironment or
software;

r users change workstations;

m the nature of work tasks change congiderably;

= itis thought that the controls in place may be causing other problems.

Using DSE assessors

If you employ many users of DSE, it may help to appoint someone competent to
act as an assessor, The assessor can help to:

m identify who is covered by the Regulations;
m  assess workstation risks and put control measures in place;
® provide training.

Training assessors

Trained assessors can help you recognise risky workstation layouls, environments
and practices, Make sure whoever you choosa 1o become an assessor (il may be
more than one person) knows whal is expected of them, You will also need 10
make sure assessors have taken any necessary actions to tackle the problems that
have been identified,

It is worth providing assessor training on the following:

how to review user assessments or checklists 1o dentily any additional conltrols:
how to tackle problems the user is unabla 1o solve;

deciding when additional information and help is needed, and where to go for I,
how to record significant findings.

Training products for assessors are available from many organisations and
whatever training methods you use, you should check afterwards that assessors
have understood the information and reached an adequate level of competence.

Whan analysing the completed checklists, it may be usefd for assessors to
consider the following:

= deal with the biggest problems first;

m investigate all reporis of aches and pains from users;

m Ity to identify the causes of risk by looking at all potential causes, For example
poor posture may be due to bad seating, or sitting awkwardly to avoid glare on
the screen, or leaning fonward to use the keyboard because the chair ann rests
prevent it from being closs enough to the workstation, or a poorly positioned
mousa;

Working with deply screen squomeant [DSE) Paga 6§ of &
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Health and Safety

m remember 1o assess all the risks — look al things like task demands and
changes in activily, as well as the physical aspects of The warkstation;
m take account of individuals' special needs, such as users with a disability.

Further reading

Aching amms {or RSI) in small businesses: Is #f heaith due to upper imb disorders a
proatiem in vour workplaca? Leaflel INDG171(rev1) HSE Books 2003
ww.hse.gov.uk/pubnsAindg 17 1, pat

Consulting exnpovess on health and safely: A brief guidie to the law Leafiet
INDGZ232(rev2) HSE Books 2013 www hse. gov. uk/pubns/indg2 32, htm

Display screen equipment (DSE) workstation checklist Leaflet C<1
HSE Books 2013 www . hse.gov.uk/pubns/ck1, htm

Work with display screen equipment: Health and Safety (Dispiay Screan Bquipment)
Reguiations 1992 as amended by the Heaith and Safaty (Miscalianeous
Amendments) Reguiations 2002: Guidance on Reguiations L26 (Second editicn)
HSE Books 2003 ISBN 978 0 7176 2582 6 www.hsa gov.uk/pubnsbooks 126, him

For businesses in office or retal prenmises, contact vour kocal authority (0 speak 1o
an Ervironmental Health Officer.

Further information

For information about heaith and salety, or to report inconsistencies or inaccuracies
n this gudance, visil waww hse.gov.uk, You can view HSE guidance online and
order priced publications from the wehsite. HSE priced publications are also
availabile from hookshops.

This guidance is issued by the Health andd Safety Executive. Following the guidance
is not compulsory, unless specifically stated, and you are free to take other action.
But if you do folkw the guidance you will normally be doing enough to comply with
the law. Health and salety inspectors seek to seaure compliance with the law and
may refer 1o this gudance.,

This leafiat is at weaw. hse.gov.ulkd/pubns/indg36.pdf.

© Crown copyright If you wish 10 reuse this information visit
wnw. hse,.gov.uk/copynght. htm for details. First published 05713

Putiishect by the Hesth and Safoty Bxacuthve 05713 INDGIBmv4) Page6.0f 6
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Appendix 2 DSE Workstation Checklist

Health and Safety
Executive

Display screen equipment (DSE)
workstation checklist

Diaplary v v spapmant (1S5
worksiahon cheooiist

This is a web-friendly
version of Display
screen equipment (DSE)
workstation checidist
published 0513

Workstation location and
number (if applicable):
Checklist completed by: v
Assessment checked by:

Any further action needed:  Yes/No
Follow-up action completed on: ....

The foliowing checkist can be used to help you complete a risk assessment and
comply with the Schedule to the Health and Safety (Display Screen Equipment)
Regulations 1992 as amended by the Heallh and Salety (Miscallanecas
Amendmeants) Requiations 2002

The guestions and ‘Things to consider’ in the checklist cover the requirements of
the Schedule, If you can answer Yes' in the second column aganst all the
questions, having taken account of the “Things to consider', you are complying
You will not be able to address some of the questions and ‘Things to consider’, eg
on refiections on the screen, or the user's comfort, until the workstation has been
nstaled, These will be covered in the risk assessment you do once the workstation
15 installed.

Work through the checklist, ticking either the “Yes' or 'No' columin agamst each
risk factor

®  ‘Yes' answers require no further action

m 'No’ answers will require investigation and/or remedial action by the workstation
assessor. They should record their decisions in the ‘Action to take” column
Assessars should check latar that actions have besn taken and have resolved
the probleam

Remember, the checkiist only covers the workstation and work enveonment, You
akso need 1o make sure that risks from other aspects of the waork are avorded, eq
by gnving users health and satety training, and providing for breaks or changes of
activity, For more advice on these see Working with display screen equipment
(DSE): A brief quide

9|DISPLAY SCREEN EQUIPMENT POLICY 2020



Health and Safety

Risk factors Tick Things to consider Action to take
answer

_ﬂ_

Is the keyboard separate from This is & requirement, uniess the
the screan? task makes it impracticable (eq
: where there is a need to use a

portable).

Does the keyboard tilt? Tit need not be bulll in.

I5 it possible to find a Try pushing the display sceen

comiortable kaying position? further back 10 create more room for
the keyboard, hands and wrists.
Users of thick, rised keybosards
may need a wrist rest.

I
ot
N

Does the user have good Training ¢an be used 1o prevent;

keyboard technique?
m hands bent up at the wrist;
m  hitting the keys too hard;
u  oversiretching the fingers.

Are the characters clear and Keyboards should be kept clean. If

readable? characters siill can't be read, the
replacing.
Use a keyboard with a matt finish to
reckice glare andvor reflaction.

Draplay soraan sgupmeant [DSE] worlestaton checkist Paga 2 6f 10
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Is the device suitabie for the.
tasks it is used for?

Does the device work
smoothly at a speed that suts

Draplay soraan sgupmeant [DSE] workesstaton checikist

Risk factors Tick Things to consider Action to take
answer

Health and Safety

Ifthowenshamgproblum. frya
different device, The mouse and
trackball are general-purpose
devices suitable for many tasks, and

avaiable in a varlety of shapes and
sizng. Altemative devices such as
touch screens may be better for

Most devices ara best placed as
close as possible, eg right beside

Traming may be needed lo:

m  prevent anm overmeaching;

®  encourage users not to leave
ﬂﬂhﬂndonﬂndsw:smnn
ismtbekuusad- :

L] etmuagaardmmdannm
slfaiomwrist

Supponcmbegalmdfrom.lor
axample, the desk surface or am of
a chair. If not, a separate supporting
device may help,

The user shoukd be abke 1o find a

comfortable working position with
the device,

See il deaning is required (eg of

Check the work surface is suitable..
Amouse mal may he needed.

Umnwmedmhmm

Pags 2 6f 10
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Health and Safety

Risk factors Tick Things to consider Action to take
answer

_ﬂ_

Are the characters clear and Make sure the screen is clean and
readabie? cleaning matenials are available.

Health s ot
and safety

Is the text size comiortable to Software settings may need
read? adjusting 1o change text size.

Is the image stabke, i free of Try using different screen colours to
flicker and jitter? reciuce flicker, eq darker

If there are stll problems. get the
sat-up checked, eg by the
equipment supplier.

Is the screen’s specification For example, intensive graphic work
suitable for its intended use? or work requiring fine attention to
small cetails may require large.
display screens,

Are the brightness anclior Sepaate adjustment controls are
contrast adjustable? nol essential, provicked the usar
can read the screen easily at al

Does the screen swivel and Swivel and tit need not be built in;
filt? you can add a swived and it
mechanism.

However, you may need 1o replace
the screen if:

u  swivellilt is absent or
unsatistactony; ,

w work is intensive; andfor

m the user has problems getting
the screen to a comfortable
position.

Draplay soraan sgupmeant [DSE] worlestaton checkist Paga 4 of 10
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Health and Safety

Risk factors Tick Things to consider Action to take
answer

Is the screen free from glare
and refiections?

Are adjustable window
coverings provided and in

Use a mirror placed in front of the
o comig o
Youmiullneed!omlhe
screen or even the desk andior

shiekd the screen from the source of
u\ereaeo&ms

Screens that use dark characters:
on a lght background are less
prone to glare and reflections.

Check that blincts work. Blinds with
vertical slats can be more sutabie

If these measures do not work,
consider anti-glare screen fiters as &
last rssort and seek specialist belp,

Is the software suitable for the

Software shoud belp the user carry
out the task, minimise stress and be
user-friendly.

training in using the software,

Software shoukd respondd quickly
and clearly 1o user mput, with
adequate feedback, such as cear
help messages.

Display soman agupmeant [DSE] worlstaton checikist Pags 6 of 10
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Tick Things to consider
answer

Health and Safety

Action to take

Create more room by moving
Sl

Ilmcessﬂy considupravkiumw
power and telecoms sockets, so
equipment can be moved,

There should be some scops for
flexible rearrangement,

Rearrange equipment, papers elc (o

bﬂngmmlyusedtﬁmswmm
aasy reach
A docurment holder may be needed,
positioned 1o minimise
uncomfortable head and eye

Are surfaces froe from glare Cansider mats or blotters 1o reduce

and reflection? reflections and glare.

Is the chair suitabie? The chair may need repairing or
replacing if the user is

Is the chalr stable? uncomiortable, or cannot use the
ﬂmﬂm

Does the chair have a

working:

®  seat back height and tilt

m  seat height adjustmant?

u castors or glkdes?

Draplay soman agupmeant [DSE] workestation checiist Pags & of 10
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Tick
answer

T

Things to consider

Health and Safety
Executive

Action to take

The user shoukl be able to carmy out
their waork sitting comfortably,
Consider training the user in how to
adopt suitable postures while
working.
The anms of chairs can stop the
user getting close enough to use the:
equipment comfortably,
Maowve any obstructions from under
the desk.
Is the small of the back The user shoukd have a straight
supported by the chair's back, supported by the chair, with
backrest? relaxed shoukders.
Are foreanms herizontal and Adgust the chair height 1o get the
eyes at roughly the same user's ams in the right position, and
height as the top of the DSE? then adjust the DSE heiaght, if
NeCessary.
Are feal flat on the floor, If not. a footrest may be needed.
without too much pressire
from the seat on the backs of
the legs?
Draplay soraan sgupmeant [DSE] worlestaton checkist
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Risk factors Tick Things to consider Action to take
answer
Yes

s there enough room 1o Space s needed to move, stretch
’ Consider reorganising the office

Cables shoukd b ficy and not a trip
or snag hazard.

g

Is the lighting suitable, eg n Users shouid be able to control light
100 bright or 100 dim 1o work levels, eg by adjusting wincow
comiortably? biinds or light switches.

Consider shading or repositioning
light sources or providing kocal
lighting, eg desk lamps (but make
sure fights don't cause glare by
reflecting off walls or ofher
surfaces),

:

the air.

Circulate fresh air if possible. Plants
may help,
Consider a humidifier if discomfort is

Are levels of heat Can heating be better controllec?
may be required if there is a lot of
electronic equipment in the room.
Or, can users be moved away from
the heat source?

Are fovels of noise Considar moving sources of noise,
comfortable? eq printers, away rom the user, If

Drsplay soman sgupmeant [DSE] worlkestaton checikist Page & 6f 10
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Health and Safety

= Has the checklist covered all the problems they may have working with their DSE?

® Have they experancad any discomfort or othes symptoms which they attribute 10 working
with their DSE?

= Has the user heen advised of their entitlement to eye and eyesight testing?

w  Does the user take regular breaks working away from DSE?

Write down the details of any problems here:

Drsplay soman sgupmeant [DSE] worlkestaton checikist Pagss @ 0f 10
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Further information

Wortang with dispiay screen equipment (DSE): A bnef auide Leaflet INDG36{revd)
HSE hooks 2013 www, hse gov, uk/pubns/madg36, htm

For information about health and salety, or to repert inconsisiencies or inaccuracies
in this guidance, visit www.hse.gov.uk/. You can view HSE guidance online and
order priced publications from the website. HSE priced publications are also
available from bookshops.

© Crown copyright 2013
Firsi published 2013
ISBN 978 0 7176 6521 1

You may reuse this information (exchuding logos) free of charge in any format or
medium, under the terms of the Open Government Licence. To view the licence
visit www.nationalarchives. gov.uk/doc/open-govesnment-licence’, write 1o the
Information Policy Team, The National Archives, Kew, London TW9 40U, or email
psHnatonalarchives.asi gov.uk.

Some images and illustrations may not be cwned by the Crown so cannot be
reproduced without permission of the copyright owner. Enquiries shoukd be sent to
copyrioht@hse. gsi.gov,uk.

This guidance is issued by the Health and Safety Executive, Following the guldance
is not compulsory, unless specifically stated, and you are free to take other action.
But il you do foliow the guidance you will normally be doing encugh to comply with
the law, Health and salety inspectors seek 10 secure compliance with the faw and
may refer 10 this gudance.

Published ty tha Health anc Safety Executve. 0812 Paga 10 0f 10
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