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1.   Vacancy details


	Post applied for
	

	Where advertised?
	


2.  Personal information

	Title
(Mr, Mrs, Miss, etc)
	
	First name
	

	Middle name(s)
	
	Surname
	

	Former name(s)
	
	Date of birth
	

	Current address
	

	Postcode
	

	Email address
	

	Telephone number
	
	Mobile number
	

	NI Number
	
	Are you eligible to work in the UK?
	Yes
	No

	Do you speak any additional languages?
	
	Do you have a full driving licence?
	Yes
	No


3.  Letter of application

	In support of your application, please supply a written statement giving your reasons for applying for this post.  Include any information that you consider relevant to your application.  Please use the continuation sheet on page 9 if necessary.


4. Education and Academic Qualifications

	School/College/University
	Dates Attended
	Subjects, Qualifications, Grades, Class 

	
	From
	To
	

	Further postgraduate qualifications (including PGCE)
	
	
	

	Higher Education (including first Degree)
	
	
	

	Secondary (post 16)
	
	
	


5. Present Appointment (or most recent)

	Post Held
	
	Date appointed 
	

	Please give details of any additional responsibilities
	

	Employer Name & Address
	

	Notice required 

(or leave date)
	
	Permission to contact establishment for a reference?
	Yes
	No

	Reason(s) for leaving
	

	Final salary (including additional allowances)
	


6. Previous Appointments 

Please start with most recent and use a separate sheet of paper if necessary.  Details of work outside of teaching and any gaps in employment should be recorded on page 4.
	Dates of appointment
	Post title and brief description of duties
	Name and address of employer
	Salary on leaving
	Reason(s) for leaving

	From
	To
	
	
	
	

	
	
	
	
	
	


7. Professional Development
Please give details of courses attended relevant to this application and indicate any awards earned.
	Course title
	Provider
	Duration
	Date(s)
	Awards (if any)

	
	
	
	
	


8. Other Work Experience 

   Please start with most recent and use a separate sheet of paper where necessary.
	Nature of Occupation
	Employer
	Dates of appointment
	Reason(s) for leaving

	
	
	From 
	To
	

	
	
	
	
	


9. Periods When Not Working 

Please give details of any voluntary work and other periods when you have not been employed.

	Dates
	Reason

	From
	To
	

	
	
	


10. Interests / Activities 
The School offers a varied extra curricular programme - please give details of activities, whether professional or leisure, stating experience and qualifications and indicate your desired level of involvement in after school activities.
	


11. Memberships of Organisations and Professional Bodies
      Please give details of any memberships of organisations and professional bodies.

	


12. Other background information (this information is optional)
      Previous relevant experience not already listed above.
	


13.  Additional information 
Should you be invited for interview, please give brief details of any requirements in respect of access or facilities.
 

14. Referees

      Notes for the applicant:-

· References will only be sought for short listed candidates.  It is our policy to obtain references prior to interview where at all possible; please indicate below if you do not wish us to do this.
· Applicants should provide details of two professional referees; at least one must be from your present or most recent employer. 

· If any reference relates to your employment at a school or college, your reference should be from the Headteacher or Principal.
· Your referees will be asked to comment on your suitability for the post applied for; this will include questions relating to disciplinary offences and whether you have been the subject of any child protection concerns.

· We may also approach other former employers for information, before interview, to verify details on your application, such as particular experience or qualifications.
· In the event that you are unable to provide details of two professional referees (or where both references relate to the same period of employment), details must also be provided for someone that we may approach for a personal character reference.  Please do not give relatives or people solely in the capacity of friends as a referee.

	Referee 1 – Professional 
	Referee 2 – Professional 

	Name
	
	Name
	

	Position
	
	Position
	

	Address 

(inc. postcode)
	
	Address 

(inc. postcode)
	

	Tel No.
	
	Tel No.
	

	Fax No.
	
	Fax No.
	

	Email address
	
	Email address
	

	How known?
	
	How known?
	

	Permission to contact prior to interview?   Yes  /   No
	Permission to contact prior to interview?   Yes  /   No


	Referee 3 - Personal

	Name
	
	Occupation
	

	Address

(inc. postcode)


	
	How known?
	

	
	
	Period known for
	

	
	
	Tel No.
	

	Permission to contact prior to interview?   Yes  /   No
	Email address
	


15.  Declarations by Applicant 
	CRIMINAL RECORDS
· You are advised that all posts within the School will have the opportunity for unsupervised contact with children and we therefore require all applicants to declare any convictions, cautions, reprimands or final warnings, unspent convictions and conditional cautions.

· You should be aware that the School will conduct its own checks upon successfully shortlisted candidates with the DfE, Secretary of State and police records.  Please submit relevant information in confidence, enclosing details in a separate sealed envelope; this information will be seen only by those who need to see it as part of the recruitment process.  
Failure to declare a conviction may disqualify you from appointment or result in summary dismissal if the discrepancy comes to light. 

1. 
Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? 
Y  /  N
2.
Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? 
Y  /  N


	

	DBS BARRED LIST & DfE CHECKS 
Have you ever been disqualified from working with children, named on the DBS Barred List(s), DfE List 99 or the Protection of Children Act List, or been the subject of any sanction(s) or prohibition order imposed by the DfE/Secretary of State or regulatory body (e.g. the NCTL)?
No   

Yes, I enclose a confidential statement


	Are you registered for the DBS Update Service
Yes   

No


	FAMILY / CLOSE RELATIONSHIPS
Are you related to, or do you have a close relationship with, any member of staff working for Moorland School:-
Yes    

No

If you have answered yes, please state the person(s) and the relationship(s):-



	Please read the following carefully before signing and submitting your application

I confirm that the information contained within this application form is complete and correct and that any untrue or misleading information will give my employer the right to withdraw any offer of employment or terminate any employment contract.

I agree that should I be successful in this application, I will, when required, give permission for application by my employer to the Disclosure and Barring Service for an enhanced check for regulated activity. I also agree that Moorland School may apply to those listed in my application for references. I understand that should I fail to do so, or should the disclosure or reference(s) not be to the satisfaction of Moorland School, any offer of employment may be withdrawn or my employment terminated.

Signature of Applicant: __________________________________________ Date: ________________________



If you have a CV, please attach a copy to your completed application form. 

Please return your completed application form to:


Post:



Mrs Deborah Frost


Moorland School



Ribblesdale Avenue



Clitheroe



Lancs



BB7 2JA


Email:


dfrost@moorlandschool.co.uk
	Continuation sheet
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